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Job Shadow Interview Report TEMPLATE:
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Follow these steps to prepare your job shadow’s career profile for their CareerMe.org homepage.
The report template is used to transfer the interview notes and you took during your job shadow day to write the report to go onto the website for “About <job shadow name>” link on the homepage. 
1st -
An easy way to start the writing process is to first type “the words you heard, exactly as you heard them” into each section below. For example, take your notes from the “9 Key Interview Questionnaire Worksheet”, and type them into each corresponding question. Or if you tape recorded the interview, listen and type exactly what you hear from your shadow mentor’s response for each question. Be sure to save your file frequently!

2nd -
After you’ve typed your notes into this template file, you are ready to start editing for grammar and readability. Save your file frequently! Print and submit the final version to your teacher to review. 
3rd -
When your teacher is done and you’ve made final corrections, it’s always a good idea to send your job shadow mentor the file so they can also read and provide input. When you are ready, E-mail the Word document to info@careerme.org. Please attach the pictures and any graphic images that you want to use in the report (.jpg files). Please include your school name and location in your email.
Company Information:
	Company Name:
	

	Location:
	

	Contact Name:

Title:

Phone #:

Email:
	(If different than your job shadow) 


 Job Shadow Information:
	Job shadow’s name:
	

	Title:
	


1. What are your current job responsibilities?

2. Please describe what a typical day or week would be for your job?

3. How has your education and other kinds of learning (classes, on the job) prepared you for this job?

4. Why did you choose the field you are in now?

5. Describe the types of technology that you work with to accomplish your job?

6. What advice would you give to students exploring a career in your industry and your field?

7. What has been the most challenging for you in this role?

8. What do you predict about the future of your industry 1 year from now? 5 years from now?

9. Where do you see yourself in 3 to 5 years?

	Videos:

	URL:
	

	URL:
	

	URL:
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