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Gather Company Details Worksheet:
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Follow these steps to enter the facts about your Job Shadow mentor’s company for the CareerMe.org company details page.
1st -
Go to the company’s website to start your research. Visit the links to read about their products, services, and many more facts. Many company websites have an “About” link that has great company information as you get started with your research.
2nd -
When you find the web pages that describes facts you are looking for, highlight the text, copy, and paste the text into the sections on this worksheet. The company details for one section could come from different parts of the company’s website pages.
3rd -
For each text pasted into this worksheet, also paste the website URL at the end of the text. This site won’t be included in the final Company Detail page, but you might have to revisit the website fact page after your job shadow day to do some editing. Your link takes you to the source and you won’t have to spend time trying to find a specific web page.

4th -
E-mail your worksheet draft to your job shadow mentor to check and provide feedback. They could have suggestions for good information to include in several sections. They are also your best resource to check the “What do We Make” section.
When you are ready to submit your worksheet, send an E-mail to info@careerme.org. Please include your school name and location in your email so that we can save the company details into the correct CareerMe state/region.
Company Information:
COMPANY NAME: 
(The contact information is different than your job shadow mentor. This person could be from the H.R. Dept. or the Job Shadow’s manager, or a publicity contact person. Ask your mentor to get you this information)

COMPANY CONTACT:
TITLE: 
ADDRESS (Address, City, State): 
PHONE: (Main phone line)
EMAIL: 
WEBSITE:  http://
1. Short description:
(Select one Technology and the corresponding Sector from the CareerMe.org’s list on one of the Search pages)
2. Technology>
3. Advance Manufacturing Sector> 
4. What Do We Make?



5. How Do We Make It?
Your job shadow mentor will be able to provide this information during your job shadow day.
6. Facts About Our Company



7. Adv. Mfg. Jobs at Our Company
This is a great place to also mention if the company has a career page on their website.
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